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Workforce Solutions State/Local Internship Program
Employer Application
Separate applications must be completed for each slot requested.  Number of slots awarded may be limited. Please submit all applications by March 4, 2019 to: 
Section 1:  Employer Contact and Internship Information
	EMPLOYER NAME:      

	ADDRESS:      
	TELEPHONE number:      

	ContACT Name and TITLE:      

	EMAIL:      
	DESCRIPTION OF PRODUCTS/SERVICES:
     


	Employer Type (for profit, non-profit, etc.):      

	Start Date:      
	End Date:      

	Wage Provided by Employer:      

	Hours per Week: 30-40 hours per week
	

	DO YOU NEED ASSISTANCE IN RECRUITING AN INTERN?            yES                  no     

	Department use only

	Hourly Reimbursement Wage:  $10.35/hour
	Maximum Reimbursement: $3,312.00/intern (if intern works 40 hours per week for 8 consecutive weeks)


Section 2:  Occupational Information – Position Profile for Intern
Complete the occupational information for the intern you would like to hire.
	JOB TITLE:           


	JOB DESCRIPTION:      

	pRIMARY TASKS:

1.      
2.      
3.      
4.      
5.      
Skills Intern can attain:      



Section 3:  Employer Match – 25% Match Requirement
Choose the option below for how you will fulfill the match requirement.  Verification will be required for all options selected.  
	· OPTION 1:  ReQUIRED WAGE of AT LeAST $12.94 PER Hour (REIMBURSEMENT AT $10.35 PER HOUR) 


	· OPTION 2: Additional HOURS PAID to the INTERN at $10.35 PER HOUR beyond the maximum reimbursement hours (# of hours reimbursed X 25%) 

	· OPTION 3: EmPLOY AN Additional INTERN at your OWN Expense 


Section 4:  In the space below, explain how you will engage the intern and encourage them to stay or return to the area for employment: (200-word limit)

Section 5: Signatures

By signing below employers agree to the terms identified on the Application Criteria:  
Authorized Signatures
	EMPLOYER SIGNATURE:                                                                                                                        

	dATE:  



	TYPE/PRINT NAME:      
TYPE/PRINT Title:       

	











