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Application:  Industry Partnership Co-Op and Work Experience Programs         directly related to a Student’s Curriculum 
Directions for Employers:  
1.    Pennsylvania Employers in the counties of Cameron, Clearfield, Elk, Jefferson, McKean and Potter that hire students in a Career and Technical Education (CTE) approved program and representing occupations in the industry as well as work experience programs directly related to a student’s curriculum in the sectors of Manufacturing, Healthcare and Social Assistance and Building and Construction are eligible for 50% reimbursement of wages paid to these students during the time period of October 1, 2021 – June 30, 2022.  See attached list of approved programs along with contact information.  
2.     Employers must complete the information below and send requested information to Terry Hinton of Workforce Solutions at thinton@ncwdb.org.  Questions regarding this program and requirements should be sent to Terry at this email address or by calling Workforce Solutions at 814-245-1835.
3. Upon receipt of this information, a memorandum of agreement (MOA) between the company and Workforce Solutions will be developed and sent to the employer contact on this form.  Employers will be required to submit additional information which will be outlined in the MOA to include, but not limited to, copies of pay stubs and W9 form as well as a post program survey for the employer and student/s.  
Section 1:  Employer Contact and Internship Information
	EMPLOYER NAME:      

	ADDRESS:      
	TELEPHONE number:      

	ContACT Name and TITLE:      
	EMAIL:      
	DESCRIPTION OF PRODUCTS/SERVICES:
     


	Employer Type (for profit, non-profit, etc.):      

	Student Start Date:      
	Student End Date:      

	Wage Provided by Employer:      

	Hours per Week:      

	

	Department use only

	Reimbursement will be 50% of the Hourly Wage
	Maximum Reimbursement: $3,000 per student.    


Section 2:  Occupational Information – Position Profile for Student
For approved co-op programs:  Please attach the Training Agreement and the Training Plan you have in place with the school you are working with on the CTE approved program.                                                                                                
For Work Experience programs related to the student’s curriculum: Please attached the training plan developed between the school and employer.  
The Application, Training Agreement and / or Training Plan must be sent in one email to be reviewed.
Funding for this program is made possible by Workforce Solutions for North Central PA, PA Department of Labor and Industry and the Industry Sector Partnerships of North Central PA. 
Equal Opportunity Employment Program                                                                                                                                                                                            Auxiliary Aids and Services are available to individuals with disabilities 
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